
SAP e-Recruiting External 
Candidate User Guide



Introduction

 As a candidate, you can now ‘register’ with Biocon Ltd. by visiting our website 
www.Biocon.com and navigating to ‘Careers’ tab.

 You can now create your ‘Candidate Profile’ and ‘release’ the same for the Talent 
Acquisition team to view .

 You can search for ‘Employment Opportunities’ and ‘Apply’ to a Job OR 

 You can request the Talent Acquisition Team for the ‘Job Reference Code’ & Search 
for the Job and Apply the same.

 Should you at anytime face any technical difficulties with the application, please 
write to saikiran.kalluri@biocon.com or call on 080-2808-2325.

We wish you all the very best in your Career Search!

http://www.biocon.com/
mailto:saikiran.kalluri@biocon.com


Please follow the below procedure

1. Register with us on the Corporate Website’s Career Section.

2. You will receive a ‘link’ in the e-mail account you specify.

3. Click on the ‘link’ or ‘paste it into a browser’ to confirm and open 
your Profile Creation screen.

4. Create your ‘Candidate Profile’ and Release it(very important).

5. Search for suitable employment opportunities. 

6. Complete your application in fully.

7. Apply to suitable Jobs Or secure the ‘Job Reference Code’, apply using 
job reference code.



STEP 1: Navigate to Careers Section



ALERT! You could encounter this screen



STEP 2: Click on ‘ Job Opportunities



STEP 3: On left navigation pane, click on 
‘Prospective Candidate’



STEP 4: Click on ‘Register’



STEP 5: Complete the Registration form providing a 
valid e-mail address



ALERT! You will receive an e-mail with a ‘Link’



STEP 6: Confirm E-mail address by clicking on the 
‘Link’ or ‘Copy/Paste’ Link to a browser



STEP 7: Create your Candidate Profile 
Completely and then, Release it!



STEP 8: Click on ‘Employment Opportunities’



STEP 9: Select a Job, View it & Apply!



STEP 10: Apply or Refer a Friend



STEP 8: Click on ‘employment opportunities’ 
to view published jobs



ALERT! System prompts you to continue to 
apply using the created Profile



STEP 9 : Complete Application to Job!



STEP 10: Review your application & send it!



ALERT! When you log back, you may see this message! 
Complete Job Applications!



Quick Reference!



Note: You can also apply using the ‘Job Ref Code’ that a recruiter can 

share with you. Copy and Paste the same in the text area. 

Do not type it!!



Note: Please complete any Questionnaire that is 
required for the application
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THANK YOU


